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THE SLOAN-DUPLOYAN SYSTEM 


is approved by the Government Education Departments, English, 
Scotch, Irish, Colonial and American ; sanctioned by the Civil 
Service Commissioners for use in all Civil Service Examinations 
and all Government Appointments; recognised by the Royal 
Society of Arts, National Union of Teachers, Chamber of 
Commerce, College of Preceptors, Midland Counties Union, 
Lancashire and Cheshire Union of Institutes, Incorporated 
Institute of Commerce, and all other Public Examining Bodies ; 
sanctioned for Oxford and Cambridge Local Examinations ; 
recognised by the Military, Naval, and Police Authorities ; 
approved for use in the services of all Railway Companies ; taught 
mi London County Council] Evening Commercial Centres all over 
London ;.adopted by the Christian Brothers in their Colleges and 
Schools at home and abroad ; used on the Official Parliamentary 
Reporting Staff and the Press Parliamentary Staff; used for 
reporting proceedings of Royal Commissions and Vice-Regal 
Commissions ; used for special Government and Law Court 
reports ; especially employed for difficult Clinical and Technical 
reports ; adapted to and used in fourteen different languages. 


——_—-— — ee ee 


For PERSONAL TUITION, 
Apply to Mr. J. M. SLOAN, Head Offices, Ramsgate, 
stating the District in which Lessons ave desired. 
STAMPED ADDRESSED ENVELOPE TO BE ENCLOSED FOR REPLY. 


LESSONS BY POST. 


Mr. J. M. SLOAN (Author of S.-D. Shorthand) has successfully 
instructed thousands by correspondence. Proficiency guaranteed for a fixed 
see Prospectus and Catalogue of Shorthand Works, post free, from 
J. M. SLOAN, Head Offices, Ramsgate. 


Teachers and Agents wanted in Districts not yet represented. 
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PREFACE TO THE FOURTEENTH 
EDITION. 


- ee eee 


Since Sloan Duployan shorthand first made its debut to the 
public many changes have taken place in the stenographic world. 
During the half-century preceding its intrcduction, what amounted 
to a practical monopoly had been built up for the old style of 
shorthand in the United Kingdom. The introduction of a new 

_system, claiming the triple advantages of superiority in simplicity, 
legibility, and speed, meant a struggle against tremendous odds, 
But the barriers of prejudice and vested interests have at length 
been broken down. One by one the restrictions and obstacles 
placed in the path of the young system have been swept away, 
and to-day Sloan-Duployan enjoys what it had been striving for 
years to obtain—a fair field and no favour. 


This desirable state of things could never have been attained 
unaided, and I am deeply grateful to the many writers of the 
system who, having confidence in the merits of Sloan-Duployan, 
and possessing the courage of their convictions, have never 
ceased to press forward the claims of the system. 


To-day the Sloan-Duployan writer, in addition to possessing 
the incomparable advantage of a superior stenographic equipment, 
also receives full official recognition and sanction everywhere. 
That Sloan-Duployanites are taking full advantage of this re- 
cognition may be jadged by the Jarge number of first, second, 
third, and fourth places being obtained by them in Civil Service, 
Municipal, Railway and other public shorthand examinations. 
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With reference to Parliamentary reporting, it is interesting 
to note that the “ EveryMAN ENCYCLOPEDIA ” states :— 

* Sloan-Duployan writers are found in the Press Gallery of 
the House of Commons, and on the staff of official Parliamentary 
reporters, and wherever British shorthand writers exercise their 
profession. The youngest reporter ever seen in the ‘ Gallery,’ 
Mr. James Duncan, Parliamentary representative of the Central 
News, Lid., at the age of nineteen used Sloan-Duployan, as did 
Mr. Edward O'Shaughnessy, the greatest Parliamentary reporter 
of bis day ” 

The spread’ of the system in America and the British 
Dominions beyond the Seas has been no less remarkable. The 
most interesting example is, perhaps, that of Newfoundland, 
Britain's oldest colony. Here Sloan-Duployan, which obtained a 
fair footing from the first, has completely superseded every other 
system, and is now the only system taught and used in the 
country. The result is that Terrenovians have made a name for 
themselves as expert stenographers, and the Newfoundland 
schools turn out shorthand graduates who are eagerly sought by 
the public men of the American continent. Colonel Roosevelt, 
on his hurricane Presidential campaign, especially selected a 
Newfoundland Sloan-DLuployanite as his stenographer. 

This condition of affairs is a happy augury and promise of 
the final triumph of Sloan-Duployan in the larger and more 
populous countries of the English-speaking world. 

The shorthand student who enters upon the mastery of 
this “Instructor,” and thus enrols himself as a Sloan- Duployanite, 
may deo sv in the confident assurance that he is enrolling on the 
winning side. 

J. M. SLOAN. 
RamsScaTE, ENGLAND. 


SLOAN-DUPLOYAN PHONOGRAPHIC INSTRUCTOR. 


COMPLETE PHONOGRAPHIC ALPHABET. 


The Sloan-Duployan system provides a distinct sign for 
every distinct sound. 


The following is the complete theoretical alphabet by which 
every sound in the English language may be represented. By 
this alphabet all syllables and words sounded differently may be 
written differently. 


In practical shorthand writing, however, it is not found 
necessary to utilise this alphabet in its entirety, as the elimination 
of some of the distinguishing marks greatly enhances speed 
without much sacrifice of legibility. 


CONSONANT Siane. 
Pp { b | m ( m(i)m ( w / wh/ sw / 
ky, g/ jf nn) ng y stN sfi)st 
fyNowN\ s ~~ sis ~—"  sm\ sn \_ 
ts, dhe Z~— s(ijz ~—— kw_/ skw J 
thasin pith —- sh \~ zh-~ ts / (up), ds/ (up) 
th, ,, lathe — ch, as in church L—~ sp/ (up),sl J (up) 
le (up), r-—(up) ch, ,, loch —-N y 9 hh: 


The following signs are shaded to affix ‘“‘r,” thus :— 
pr | br} kr gr & jr / fe So oweN tro dro thre 
lr, (up) rJ (up) wr f swr ( str \ s(i)str 
smr \. snr \ kwr ) skwr & skr wi. trs f (up) _ drs [ (up) 
spr J (up) sir_/ (up) 
ee vertical and horizontal curves are thickened to prefix 
“rr” thus :— 


mgy rs&rz rss&rsz rsh&rzh rch 


* (up) in brackets, means that the stroke is written upwards. 


rm _=( m 
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NAsAL SIQNns. 
in, as in fin & dn, as in gdne ~ (up) 


én, , @nter & iin, ,, fin ¢ (up) 
In, , print 


These signs are also thickened to affix “r,” thus :— 
anr, enr, inr \ onr, unr ¢ 
COMPOUND NABAL SIQN8. 
own, as in bound 6 (up) In, as in find, % 
oin, ,, com O 
These signs are also thickened to affix “r,” thus :— 


ownr o- Inr «oy oinr ON 
VOWELS. 
ah, as in fat o u 09, as in byll 7 
ah, ,, fire 6 6d, , mdve JZ 
au, as in fall « I th,asinit vu 


ndt O é éh, ,, mét vu 


note oO a A, yy fite y 


nit oO é 
DiPH THONGS. 
I, as in fron « small circle and hook Written in any direction 


di, ,, Oil oO large __,, to avoid angles. 
i ,, tabe 7 


ow, ,, owl o Written in reversed position as explained on 
page 32. 





SLOAN-DUPLOYAN PHONOGRAPHIC INSTRUCTOR, 7 


GENERAL REMARKS. 


Write words according to their sound ; not according to 
their ordinary spelling. Practise from dictation if possible ; if 
not, sound each word before writing. Form the signs very neatly, 
xr legibility iy oF great portance. A very clear distinction must 
be maintained between the sizes of the short and long strokes, 
and between the small and large circles. It 1s better for begins 
to exaggerate the differences during the imitial stages of their 
sindy Be thorough Ta one lesson belore passing on to the next 
Do not attempt to write words rapidly until after two or three 
weeks’ practice. 

Students are recommended to use the Sloan-Duployan pencil 
(specially adapted for making light and heavy strokes), in pre- 
ference to a pen ; however, those who prefer using a pen should 
obtain the Sloan- Duployan, specially manufactured for shorthand 
writing. If the former be used, write on unglazed paper ; but if 
the latter, glazed. The ‘ Learners’ Reading Book” contains 
exercises on every lesson of the “Instructor,” and is of great 
value to the student if gone through simultaneously with the 
“Instructor” from the first lesson. He can then introduce 
gradually into his writing the other abbreviations contained in the 
*‘ Reporters’ Rules,” all of which will be found simple, legible, 


and brief. Students should read printed shorthand till they can 
decipher it as easily as ordinary print. By neglecting this advice 
many fail to become expert stenographers [for list of Reading 
Books see complete catalogue of Shorthand Works}. As a matter 
of course, those who take instruction from a competent teacher 
make more rapid and certain progress. 

Students who cannot attend personally can have exercises 
corrected and full explanations given by correspondence. Private 
students, after going through the “ Instructor” and ‘ Learners’ 
Reading Book,” are recommended to forward a specimen of 
their writing for examination. A suitable exam. test is given on 
page 46. 
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FIRST LESSON. 
Crerocge and Ovat VOWELS. 
ah se —Ss asin fat, far. 'ub, © as in tub, her. 


| yy fall, not. 00, | ( », move, bull. 
| 
}é 


» note, foe. a | | »  tObe, beauty. 
STRaignT Ling CONSONANTS. 


Down Strokes, p\ b | k / g and j / fN eX 
Honzontal Strokes, t- d— th 
The straight line consonants are thickened to affhx “‘r. 
pri br | sokrs gr and jr / ff. wi tre 
dr —_ thr + 
The following simple rules should be memorised :— 


Rute 1.—When a vuwel comes between a straight line 
consonant and ‘‘r,” it is omitted, and the consonant thickened 


to add ‘“r.” Examples: “bark” J — b(ah)rk (“ah ” omitted 
because it comes between “b” and “‘r”); “fork” >  f(au)rk 
(‘‘ au ” omitted because it comes between “f” and “r’”’). 
Rug 2.—Vowel, signs may be thickened to add “rr” at the 
end of words of one syllable. Examples: “par” J ; ‘‘fore” 9 
Remarks :—Learn the consonants in pairs, putting in each 
case the half-sized letters first, as pb, kg, &c. It should be 


observed that Rule 2 is an alternative in some cases to Rule 1. 
By the application of Rule 1 it will be found that some words 


will be represented by one single stroke, as ‘‘par” | 

* boar ” | “tore "= In such cases, if it 1s desired to 
write the words more fully, it 1s allowable to thicken the vowel 
sign instead of the consonant, hence the alternative Rule 2. As 
explained, vowels may only be thickened to add “r” at the end 
of monosyllables. Only the downward portion of the circle need 
be thickened. To indicate a proper name draw a horizontal line 


beneath the outline, as Pat de In reading shorthand, remember 


” 
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that when a consonant or nothing follows a thick stroke, there is 
a vowel concealed in the thick stroke. Example: —, “dark” 


d(ah)r-k, vowel concealed between “d” and “‘r.” When two 
straight strokes come together going in the same direction, make 
a slight break between them (without, however, lifting the pen 


from the paper), as ‘‘ barber | ‘¢ tartar Mee 


NormMat PosirTions OF CIRCLE ANDO OvAL VOWELS. 


The following diagrams illustrate the correct positions of 
circle and oval vowels when they come at the beginning or end 
of a word, or between two strokes going in the same direction :— 


b oh Vv ah oh oh 
a 
oh A ah d d 
b oh v 
oh oh 


When a circle or oval vowel comes between two strokes 
going in different directions, it is placed outside of the angle 
formed by the junction of the two straight strokes. 

Examples: back |, groat f fog ye dock —p 

The oval vowel is written in line with the preceding stroke, 
thus: book } took => food ~- 


WRITING EXERCISE. 


Cover the shorthand outlines with your paper, write the 
shorthand on it, and then compare what you have written with 
the printed outlines ; close the book and transcribe your shorthand 
outlines into shorthand ; repeat till you can form the characters 
with facility and the shorthand can be read as easily as longhand. 


Phonetic Phonetic Shorthand 
word: Spelling. Signs. Outline. 
upper, uh-p(e)r, 


beau, b 0, 





pr-6—b, 


b-ah-k(e)r, 


b-uh-f(e)r, 
pr—oo-f, 
p-ah-th, 
k-a 
J-ab-k, 
k-au-g, 
gr—ab-b, 
kr—oo—p, 
gr—d-v, 
k-—uh-t(e)r, 
pr—oo-d, 
ah-f-t, 
br-—ah—vo, 


f-d, 


f-ah-g, 


YX 2S PHP THEA RAN ISLN FOR HY 0 
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fruit, 
ado, 
though, 

' through, 
daughter, 
daub, 
droop, 
duck, 
duke, 
drove, 
footer, 
capture, 
barque, 
afford, 
overthrow, 
turbot, 
Garter, 
barter, 


boarder, 


fr-oo-t, 
ah—d-oo, 
th-6, 

thr—oo, 
d-au-t(e)r, 
d-au-b, 
dr—oo-p, 
d—ub-k, 
d-u-k, 
ee: 
f—-oo-t(e)r, 
k-—ah-p-t(a)r, 
b(ah)r-k, 
ab-f(5)r—d, 
6—-v(é)r—thr-d, 
t(uh)r—b—au-t, 
d(ah)r-t(é)r, 
b(ah)r-t(é)r, 


b(o)r-d(8)r, 


1] 


reprerprenea hyd abteja 
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The signs of the alphabet sre used to represent words of 
very frequent recurrence. Learn the following thoroughly :— =| 


| put, people. \ in, any. . I, a, an (when 


ae joined in phrases 
| be, but, by. have, very. a small circle is 


/ on, could, quite. — the, to. used). 
/ go, ago, good. — and, do. O of, ought, oh. 


/ great. —— did. 


WRITING EXERCISE. SENTENCES. 
The fruit grew in the grove. I could go by the path to 


~wf~- dk f/f Jfoype 


the park. Pat approved of a further view. A cat broke the 
= Pe Oe .. CoS Ne ees & 2 
dark jug. Do tar part of the barge for Joe. Bert took a 
= x — = &t& OO —- ‘\ of * L oe * 
very good photo of the boat at the pier. The duke thought 
‘“ / wo - a -~—- le —- —w 
the crab very tough. Did father go to the forge for the bar 
= { XK Q@x pe / as > VY - 

of copper? A few people drove over part of the track. Jack 
2 Gs \ 1 SON Le Se re 7 
brought the cue to the Turk. Bob forgot to put on an 
dA -4--9*4dQ -17 
overcoat. George ought to go for the doctor. 


Oo _/s - —y* 


> 3 


 eenead 
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SECOND LESSON. 
Hook VowsE-e. 
4 uv asin fate, weight. | é ' ; i as in mét, gét. - 
@u_,,_ me, seat. t »» It, fit. 
STRAIGHT LINE CONSONANTS. 


Up strokes : l-~ ra 
Dot: h . (usually omitted). 


In uniformity with the straight-line consonants in the first 
lesson, the strokes | and r may also be thickened to affix ‘‘r,” 
although this will not often be found necessary. When the 
strokes are thickened, vowels coming between I-r, r-r, are omitted. 


Rute 3.—When & or | short come between two strokes 
going in different directions, the hook is omitted (except after a 


thick sign). Examples: bit |_  b(1)t; feather “= — f(&)thr. 

(Note.—The hook must be written if following a thick 
‘stroke, as “drip” —p ) 

Rue 4.—When two vowel sounds come together, only the 
more important is usually ,written. Examples: theatre a: 
th-&ah)tr ; geography j(@)o-gr-ab-f-l. The sounds ia, 
ea, eo, &c., at the end of words, however, are written in full,.as 
Lydia > Leo @ 

REMARKS.— No special sign for ‘“‘y” is given in the practical 
shorthand alphabet, because at the beginning of a word it is 


nearly equivalent to “‘ é,” and at the end or in the body of a word 
it sounds I or f. The down slope of k and is the same from “b” 


as the up slope | and r is from “d.” Thus, o\/r This 
enables the two forms to be written together, as lk 7 kl + 


tg 4 gr L - The normal positions of circle and oval 


vowels in union with the up strokes | and r are the same as with 
r“eh 
toh 


the horizontal strokes t and d, 4 
@ 
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Normar Positions of Hoox VowésE.s. 


The following diagrams illustrate the correct positions of 
hook vowels when they come at the beginning or end of a word, 
or between two strokes going in the same direction :— 


¢ e 
é N 
b 7Z5 SN P Py ‘ <4 
* Tb gs é “4a ca 2 Wise 
e e . ocr 


Hook vowels coming between two straight strokes going in 
different directions take the same positions as final hooks. 


Examples: drill. fake \y leaf “<_ feel \¢ 


WRITING EXERCISE. 


Phonetic Phonetic Shorthand 
Spelling. Signs. Outline. 


ah-l-oo-f, o- O*S 
thr-au-l, ~ O 
t-oo-I. —~ Or 
é—p—au-k, 

br-4, 

p-a—b(i)l, 

b-I-b, 

br—4-k(e)r, 

b-(e)-k, 


br-4-v, 
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A-d, 
d—i, 
tr-a—d, 
d—ép, 
l—6-r, 
t-é-—k, 


th-é-f, 


d(i)-f(e)r, 


d-4—l-I, 
d(é)l, 
é—au-t, 
é-—O-T, 
é—oo-th, 
ce-t, 


éé—r, 


NP eae LL ay 
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gt—a-t(e)r, 
 g(e)t, 

k(1)I, 

é—v, 


f—é, 


v—4—p(ou)r, 


fr—é—k, 

f(t), 

fat, 
d(ah)r-k-I+t, 
k(uh)r-I-d, 
d-—€-t(au)r, 
|-ah-t(é)r-I-t, 
gr—ah-v(é)l, 
1()-p(ah)r-d, 
r-ah-k, 


\ 
‘< 
“ 


r—a—v, 


.e) 
4 
( 
c 


au-f(é)r—t(o)r-t, 


PPANPAYI TY YY 6 LE Zee 


\ 
c 
| 
Cc 
| 


1-é—d(é)r—€-t, 
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Memorise this further list of alphabetical words :— 
l give-n ~ (up) will, well, less ~ into 
- these / (up) are, our, hour _- unto 
The alphabetical words may be joined together in the form 
of simple phrases, such as: “of-the” , ‘“on-the” 2 
*¢ will—be ” 4 “ T-will & &c. 


WRITING EXERCISE. SENTENCES. 


I quite agree that these are better. The bell pealed on 

/ l a. > L x = L YY kL 

the eve of the great battle. The grave aia felt 
> § 


No J L/L 

grieved at their levity. There will be a a deal of labour 
tds, ee ee el 
for the people to do. Give unto the poor. Let Keith take 

~e tmx fH - te Te > 
the key into the parlour. Hilda baked bread to-day and 
-¢~r.- o» oe | | —-H- 
gave a loaf to an old beggar. Bill agreed to read the Daily 
£. 2.2)» | b-7-— 
Record. The old lady appeared quite happy at the thought 

fw_, = 6 4. LL / GY ~~ me 
of tea. Telegraph to Victoria for the luggage. 


Omx Q- dW + F* 
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THIRD LESSON. 
CuRVEO CONGONANTS. 


N.W. ch N.E. 


8.E€. 


HORIZONTAL STROKES. 
r—-s ey 
r-z 


ee” 


r-—S-S 


sh i r—-sh + 


zb r—zh 


ch~ rch“ 


Rute 5.—When a vowel comes between “r” and a curved 
consonant it is omitted, and the curve thickened to prefix “ r.” 
Examples: run ) r(uh)n; race ~ r(a)s. 

RemARxks.—It must be remembered that the horizontal and 
vertical curved signs may only be thickened to prefix r—that is, 
to place r before. They may not be thickered to affix or place 
r after. 

The signs m-m ( and s-s\_ are not used for “mm” and 
“ss” coming together, but when a short vowel comes between 
the two consonants, as: “asses”@_— ah-s(é)s ; “mimic” 
m(i)m(1)k. When “mm” or “ss” come together, without a 
vowel between, it is sufficient to write a single consonant, as : 
“pass” § pah-s;‘‘immediate”Q—. !-m-é-d(i)é-t. 
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Normat Positions oF Vowet Siane witH Curves. 

Circles and hooks are turned inside of curves for their 
normal positions, thus: soul 9~ seal x ash —~ aim C 

In a few cases where inconvenient to turn the hook inside 
it may be turned outside, as: siege 7 

When a circle comes between two curves it is turned inside 
the first curve, as: shows ~@ ~ moan vg sash wo 

When a hook comes between two curves, the hook and 
second curve are traced together with one motion, as : main oN 


shares “t_ chain —) 

When a hook comes between a straight stroke and a curve, 
the hook and curve are traced together with one motion, as: 
daze —x, Dane —) keys cream (¥ 

In certain combinations the hook is indicated by projecting 
part of the curve into the straight stroke, as: leas.<_, green h 


WRITING EXERCISE. 
Phonetic Phonetic 
Spelling. Signs. 
ah-r—m, ° ( 
m-4-l, C v= 
l-ah-sh, 
r(ah)sh, 
ch-ub-rch, 


r(1)ch, 
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ah-l-ah-rm, 
1-(€)-rn, 
pr—€—ch, 


br-€-z, 


~ 


r(é)z-au-I-y, 
r(é)s-t, 
r(é)m-au-d—{é)-1, 
r(é)n—d(ub)r, 
r()n-f(o)r-s, 
r(ah)m-p(ah)r-t, 
th(au)r-n, 
tr—oo—(I)-sh, 


(h)—u—m-(1)-d, 


rs 
7 
VN 
L 
Or 
av 
) 
L 
¢ 
+) 
€. 
&— 
§ 
« 
d 
A 
XX 
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choose, 
brim, 
cringe, 
teach, 
maim, 
remain, 
miss, 


neighbour, 


ch-o0-z, 
br-I-m, 
kr-I-nj, 
t-é-ch, 
m—d-m, 
r(é)m-—a4-n, 
m-(I)-s, 
n-4—b(ub)r, 
n-é-d, 
n—-d4-m, 
é-z-I, 
ah-s(e)s, 
r(é)s—€-k, 
s—4-V, 
s—i-sh(i)—a-t, 
sh-4-rz, 
é—k-s—é-d, 
n-0or, 


s—uhr, 


é 
2 
t 

6 
C 
P 
oe 
2 
m~\ 
The 
2x 
PY 


21 
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Memorise the following alphabetical words :— 


( much. ) known. ~_ says, sees. 
( member. ~~ is, so. -~ should, sure. 


) no, not, know. ~— said. 77~ which, such. 


WRITING EXERCISE. SENTENCES. 


Mary had a little lamb. The home is furnished and the 


Cmte CON 
people may move in to-morrow. Show me the‘epergne bought 


1. G6 &. Gs 76-4 |b 


in Roumania. Rachel received a gold nugget to-day by mail. 
~ 6+ @B@nw fF? IG 
The shepherd says there will be much rain to-day. Lewis is 
- wwe C J) ~oxr BL 
very partial to grapes, but Sydney prefers peaches. Sir John 
\ tr - | | & ru oof 
is not known to be a member. The cattle graze in the meadow 
4S) 9 ta whe ue ce 
and rest in the. shade of the maple. The classes prove a great 
—wr ete dao & ~ a | -/ 
boon to the neighbourhood. I never saw a sadder scene. 


— : - YL O- He y* 





SLOAN-DUPLOYAN PHONOGRAPHIC INSTKUCTOR. 23 


FOURTH LESSON. 
QUADRANT CONSONANTS 
scl STROKES. Up STROKES. 


$ 


w-r , ( t-rs 


wh-r 
sw (- sw-r ( i ( 
st > st-r \\ spr d 


s-st \ s-st-r \ as / 
It is expedient to wnite the 
ar Se amor ‘‘up” quadrants at a slightly 


greater angle from the vertical 
sn \_ snr \ than the corresponding ‘“‘down” 


kw /) bare ) letters, thus :— 


ra ae, ie Ys Ln 


sk sk-r 
RuLz 6.—When a vowel comes between w-r, st-r, kw-r, 
sp-r, t-rs, d—rs, &c., it is omitted. Examples: ward C— 
w(au)rd; start “\_ st(ah)rt; daughters —¢~ d-au-t(e)rs. 
RgemarRxs.—On arrival at this lesson, students generally may 
safely begin to omit the dots and dashes against the vowel signs. 
‘‘Qu” is represented by the sign “kw”, as: “queen” 


kw-é-n. When a quadrant consonant is followed by a vowel, 
‘‘r” and a curved consonant, Rule 6 may be dispensed with if 
desired, and the vowel written. Example : swarm 6 sw-au-rm, 
alternative to f sw(au)r—m. 
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Normat Positions OF Vowel. SIGNS WITH QUADRANTS. 


Circles and hooks are turned inside of quadrants for their 
normal positions, thus: stack ~) wait C Easter ‘\ 
The same methods of joining apply as in the case of the 


horizontal and vertical curves, explained in Lesson 3. 


WRITING EXERCISE. 


Phonetic Phonetic 


oe Spelling. Signs. 


water, w-au-tr, (o- 
work, w(uh)r-k, ( / 
warble, w(au)r—b-l, C - 
stop, st-au-p, NO 1 
strap, str-ah-p, 

system, s({)st-m, 

cistern, sitleinar 

darts, d(ah)r-ts, 

boards, b(6)r-ds, 

sport, sp(o)r-t, 

spot, sp—au-t, 


small, sm-au-l, 


a. 
Lr 
( 
r 
+ 
2 
= 
|- 
S 
\o 


| smoke, sm-0-k, 
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str—é€-m, 
spr—€-d, 
w(uh)r-st, 
sp(é)r, 
st(O)r, 
é~z), 


kw(au)r-t(e)r, 


i 
™~ 


sn-uh-g, 


COTS 


sn—0O, 


g-l-ah-sw(4)r, 


k-l-ah-sp, 
tr—oo(!)sm, 
sp-—d-s, 
thr-0-ts, 
t-ah-sl, 


m-—au-sk, 


° 
) 


m-6-ts, 


( 
NN 


sm(1)r-k, 


OYE LA LAREN LILA Ya 


w(au )r(h)au —TS, 
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- Memorise this further list of alphabetical words :—- 
/ { who, whom, | \_ some, same. 7 (up) this. 


whose. 
\\ soon, seen. fo (up) days. 


( swift. 
>) just, judge. 
> ceased, seized. 


J wick, quality-ies| _/ (up) spite. 
) circumstance-s. 7 (up) slight. 
C (up) its, it is. 
WRITING EXERCISE. SENTENCES. 
In spite of delays a slight change 1s still to take place. 
\I —e- SC: ee 7™) ~-~\Yy - — Le x 
Tell the lad to sweep the snow off the steps with a broom. 
ay ee re ee ee 
The stream swirled the skiff quickly to the verge of the fall. 
-? EB -L4-)J © we 
The traders slung the squirrel’s cage beneath the spreading tree. 
-£A-h4ehy- > 
The girls have just struck work at the sweet factory. It 1s 
-kL\nDS— € Bw: 
a pity that the quality of the goods-is not better. Those, best 
L—-- J Oo an ==) L x 2 
able to judge state that progress is very slow on the left wing. 
1 NO, £ =X a LL AW S* 
Should circumstances permit the queen will visit the hospital 
x d - 4-7 \-e~ 


in a few days. Ask Thomas for the wicker basket. 


~w7 J Bre Sf J 
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FIFTH LESSON. 
Nasa Sians. 
Down STROKES. 
an,en,in \ or > as in band, enter, print. 
an-r, en-r, in-r ( or > _ as in banner, energy, dinner. 
Up STROKES. 
on, un - or / asin gone, fun. 
on-r, un-r ¢ or J _ as in honour, gunner. 


Rute 7.—When a vowel comes between an-r, en-r, in-r, 
on-r, or un-r, it is omitted. Examples: inner «&_ in(é)r ; 


tenor t-en(o)r; honoured _,—on(é)rd. 


_e 
REMARKS.—The nasal signs are very small quadrants i . 

Nos. 2 and 8, traced downwards and forwards, denote an, en, in. 
Nos. 1 and 4, traced upwards and forwards, denote on, un. In 
both the “down” sign and the “up” sign there is thus a choice 
of two positions. The position must be chosen which makes the 
better angle in joining. Initial small quadrant signs must make 
the sharpest pussible angle with the sign which follows, as : 
enter \_ [not — J;hunter ~ (not — jj. Medialor 
final small quadrants must make the sharpest possible angle with 
the preceding sign, as: dent —__ [not —~_ ]; pin 

[not _ J];stun~\ [not ~~ ]. Before the consonants 
p and b, the quadrants an, en, in, may be used to represent am, 
em, im ; and on, un, used to represent om, um. The reason for 
this is that while ‘‘n” very seldom precedes p or b, ‘‘m” very often 


does. Examples: imp ‘temper 4 humble L sombre 7] 
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WRITING EXERCISE. 
sp—en—d, SN — 
en—d(i)r—an-s, N a NY 
im—p(ah)r-t, 

ponder, p—on-—dr, 

under, un—dr, 

thunder, th-—un-—dr, 

encumber, en—k-—um-br, 

stumble, st—urmh-b-l, 

important, im-—p(au)r—t—an-1, 
b-an-j-6, 
p-en-—m-an, 
b-an-z, 
b-an-ds, 
p—en-sl, 
k—an-—g(ah )r—oo, 
j—en(é)r-1. 


k—in—sm-—an, 


= 
‘YL 
| 
~, 
Ewe 
/ 
q 
LU 
La 
7 
i 
por 
L 


gr-an-ts, 
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fenestral, 
, vanquish, 
linger, 
liniment, 
lens, 
anarchy, 
density, 
thin-skinned, 
tends, 
mineral, 
mandate, 
sentient, 
anchovy, 
champ, 
channel, 
chance, 
strands, 
ensnare, 


enquire, 


f-en-(2)str-ah-, 


v-an-kw-(1)sh, 
l-in-g(e)r, 
1-in—-(1)-m-en-t, 
l-en-z, 
an(ah)r-k-I, 
d-en-st-I, 
th-in-sk-—in-d, 
t—en-ds, 
m-in(e)r-l, 
m-an-—d-at, 
sn-sh—-en-t, 
an-ch-6-v-I, 
ch-am-p, 
ch-an-, 
ch-an-s, 
str—an—ds, 
en-sn(a)r, 


en-kw(t)r, 


NAN of 
Nav. JAX 
~cuf 

Ae Ces 


“~&w 


29 
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Memorise the following further list of alphabetical words — 
v he, his, him. 4 = = a ~ would, wood. 
n she, her, hers. j jer se > many. 
> We, us. fren ron ? only (upwards). 
¢ you, your. times. 
WRITING EXERCISE. SENTENCES. 
The humble fakir tramped into Benares through a parched 
-+FTry wmr+wWwe 7° 
The enemy attacked us on our ‘left flank with cavalry 
A— * G TC.» kK ~-w C Ss 
and infantry. I will enquire of the printer as to the density 
—- YQ. ¢ Dorf he > 
of the ink, and let you know his opinion. Duncan enlisted 
o $$ —~mec ) v Awe —y~ we 
in the Territorials and went to France, where he took part in 
Me ar es re = or a oe oN 
many battles. His Imperial Majesty « opened Parliament on the 
> lex«v ¥ £ qo He 
twelfth of September. We only went as far as Bolton, but 
Ros ee ew ge | 
they went on to Preston. The information received proved 
x £ 2 - “ = io A a 
of very slight importance to the Austrian general. 


o\ Tey ss “ G* 
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SIXTH LESSON. 


DIPHTHONAS. 
tT (ah-é€) (small circle and hook), o as in bright. 
SI (au-!) (large circle and hook), » boy, toil. 
ol (5-1 7 5 ° »» stdic, poet. 
ot 


ow o (“ah” circle reversed in joining), ,, loud, cov. 


Compound Nasac Sans. 
Up STROKES. 
own o& or s (small circle and quadrant), as in bound, crown. 
own-r yw or o ( ‘ thick »»  )» »  browner. 
Down STROKES. 

In © or o (small circle and quadrant), as in find, signed. 
In-r @ or \ ( be thick oe »» finer, miner. 
din 2 oroy (large circle and quadrant), » loin, groin. 
din-r 2 or W(_—=~=, and thick quadrant), ,, coiner. 


Rute 8.—When a vowel comes between own-r, lu-r, or 
oin-t, it is omitted. Examples : finer 2 f-in(e)r ; coiner of 
k~oin(e)r. 

Remarxs.—As the diphthong 1 long (ah-€) is composed 
chiefly of the sound “ah,” in practical writing merely the small 
“ah” circle is used for { long in ordinary words, thus: \- fat or 
fight ; | bat or bite. The full I sign is reserved for use in 


proper names, as: Bright L ; Bligh ke 
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In similar manner, when a student becomes more advanced 
he may use the ‘“‘au” circle for “oi” in ordinary words. At the 
present stage, however, it is advisable for the student to write this 
sign fully. ‘ 
NORMAL Positions OF DIPHTHONG Sians. 

The following diagrams illustrate the positions of “oi” and 
“i” long when coming at the beginning or end of a word or 
between two strokes going in the same direction :— 


-Y) . 
: oi N 
b . Vv oi oi Oi i 
0 ™ ON é Ceo oj r 
b oh d d a 
ot oi 


When “oi” or “i” long come between strokes going in 
different directions, the hook must be joined to the following 


stroke without forming an angle, as toil -@~ voyage Yy 


boys & void \. noise & 


The normal! positions of ‘‘ ow ” are exactly opposite to those 
of “ah” shown in Lesson 1. 


ow g Ow ow 
b ow fe on: \o Poel eee d Yr. 
&, 
b ) ow ow Ow 
ow Ow oe ww ow 


With curves and with strokes going in different directions, 
turn the “ ow ” circle in the opposite direction to “‘ah.” Compare 


the following :—lad -— loud “~— ; bad. = bowed |—_; 
brass L brouse iG ;mat G mouth ¢ _ ; mass G, 


mouse ( , ;aster “\ ouster ‘\~ ; sat \* south. ; 


spat _% spout “~~ ‘ 

In writing the ‘‘oi” and “i” signs, care must be taken to 
form the hook completely, so as to distinguish clearly from the 
“oin” and “In” which contain a quadrant instead of a hook. 
The signs “oin” and “in” are generally joined in the same 
positions as the small quadrant signs “an, en, in,” while “ own” 
ts joined like ‘“‘on, un.” Compare the following :—poet ©. 


point K_ ; coy 4 coindA  ;-Dyer—e_ diner—_e 
Lloyd G eloined 02— 


J 





o z 
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WRITING EXERCISE. 







~—_ =. + se 
foist, f-di-st, Ne wD) 
Knight, n-!-t, yi an 2 

oil, oi-l, Q - ee” 
loyal, 1-6i-l, nd a 
loiter, 1-di-tr, oO = al 
dait, d-di-t, — @ — eae 
Hyman, h-f-m-an, 9Cxv q 
moil, m-6i-l, (eer & 
Isaac, i-z-ah-k, a— of = 
showy, sh-0i, eS. D “% 
Child, ch-I-l—d, Neer — “—~er— 
Wright, rit, ~~ & — a 
hoist, (h)di-st, 9°) - 
stoic, st—oi-k, -) Q/ cy, 
snowy, sn-Ol, XL ,) Ne 
spoil, sp-di-l, SO- _Y 
poise, p-Si-z, ie oad e 





Game 
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pouch, 
bouts, 
growler, 
grouse, 
vowel, 
louts, 
out, 


however, 


ointment, 


mind, 


p—ow-ch, 
b-ow-ts, — 
gr-ow-lr, 
gr—-Ow-s, 
v-ow-l, 
l-ow-ts, 
ow-t, 


how(é)vr, 


f—in-I-I, 
v—In—z, 
l-6in-z, 
oin-t-m-en-t, 


m-—in-d, 


oo 
L— 
¢ 
é 
\ 
. 
\ 
y 
. 
an 
a. 
WwW 
Ie 
RE 
os 
aa 
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sign, 
shiner, 
whiner, 
browned, 
bounce, 
gown, 
ground, 
grounds, 
flounce, 
hound, 
trounce, 
browner, 


scoundrel, 


tidy, 
likely, 
invite, 
stipend, 


frighten, 


s-in, 
sh-Inr, 
wh-inr, 
br—own-d, 
b-—own-s, 
g§—own, 
gt—own—d, 
gr—own-—ds, 


f-l—-own-s, 


-(h)own-d, 


tr—own-s, 


br-ownr, | c 


pee 


‘*Ah” Crrcie ror “1” Lone. 


sk—own-dr-@l, 
t-i-d-, —- %-—u 


a7 Os4/yNu 


ie Need: 


1-1k-I-I, 
In—v-i-t, 
st-I-p—en-d, Nely 
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Memorise the following further alphabetical words :— 
o all, or. 6) what was. —> shall, shalt. 


0 ulieg aie QO where was. (_ might. 


7 hes were, J where were. C (w—s) was. 


which were. 
WRITING EXERCISE. SENTENCES. 
The outlaws seemed inclined to make a final stand 
6 ee ee ee SS ee 
on the brow of the hill. His poise was very life-like and he 
af ine [ O- |x vu & CN Af — vu 
received loud applause. We saw the elephantine porter lounge 
AL a Wx 27 SP — Ne LL 4 
into the hall, where were gathered the frightened crowd of 
~ - 6 iA © aa - WKN 6é— oO 
visitors. The coins were found under the sideboard by a 
NAL ee A, £ eo = aaa Oe | 
joiner who was in the house. The sky-line of the high houses 
I XY — Oo xX _ Je O —_— 9 ney 
was softened by the half-lights of the summer night. All the 
CR 1 - er oO- © Re OK 
townsmen who were present greatly enjoyed this fine sight. 
5 WR OO dL L Lb {C WwW Hx 
The paper announces that the allied forces are about to make 
_ \ “MN 7 - oc Nee 7 Le = 
a final onslaught. Our attempt to reach the little Alpine town 
° ty a x ea fON- rv? oh wigs 
before nightfall was foiled by the heavy snows. 


L xy C el —-\ \ox 
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SEVENTH LESSON. 


THe “R” Rute. 
When “r” followss ~ ss — sh ~ ch —\m ( mm ( 


n ng ) (the only signs thickened to prefix “‘r” as given in 


8rd lesson], the ‘‘r” is indicated by placing the vowel outside the 
curve. Compare : sot .©- sort —@-shot ~o- short —o- mole G@ 
moral & not Q—north 2, seat \> certain 2 cheep ~?P 
chirp —\need neared 2—safe  serf —a save serve 2 
In combinations such as _, the “‘r” is indicated by producing an 
angle thus: serpent a 


(The continuation of above important rule will be found in ‘* Reporters 
Rules and Abbreviations.’’] 


A lengthened “d” is all that need be written for the 
terminations “ted,” “did,” ‘‘ded,” as: degraded 
patted J. splendid “~~ eo 
W / stands for “woo” at the beginning of words, as 
wolf ( but the loop J may be substituted when it makes a 
briefer outline, as woman @ The “ts” sign -— may be used 
for ‘‘ths,” as months (/— 


WRITING EXERCISE. 


Phonetic Phonetic Shorthand 
Spelling. Signs. Outline. 


s—iir—p-ah-s, WwoOlow 2. 
s—ar—j—an-t, we fn 


s—Ur—v—d, 
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sorely, s-or—I-I, 
Charles, ch-ar-I-z, 
murder, m-tr-dr, 
marl, m—dr-l, 
sbarper, sh—ar-pr, 
nearly, n-—ér-1-I, 
sorted, ee 
sherbet, sh—er—b-t, 
sirloin, s-ir-l—oin, 
shirk, sh-Ir—k, 
cheerful, ch-ér-f-l, m™ \ 7 


America, ah-m-ér(!)kah, o (so 


Memorise the following final list of alphabetical words :— 


C Sere a o. how. ‘ - upon. 


L beside-s. [ 
of government. been. 
) become, because. 


> from. — difficulty. € Iam, am. 
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WRITING EXERCISE. SENTENCES. 


Most likely Charlie will bring home the certificate. 
CC -&. an h CG. v= ~» * 
It was remarked that the marquis wore a splendid diamond. 
-~C £ =a 2 ( .Ss—T 
The Government ably attempted to meet the difficulty. Miss 
~ of ie ~| - G- —-s C 
Sherlock is to be married this year to Mr. Martin. 
wv? wee Ce er ee is coo 
woman opened the iron gates and the car bounded into the 
€ 4-9 ~ tb v0 - 
night. He recited the whole piece from memory to the 
dL. usa - € L YQ 
great delight of the assembled party. As we neared the 
f —_- o~ i wt or So he. = 
wood the storm broke in a sharp crash of thunder. I could 
+ -% bs -FeoOoKy | 
see no motive for the elaborate imposture to which he resorted. 
~ ) Qa VN - is dy —~ Or ve 
It was agreed a new clause should be inserted. The sergeant 
~-CbL.vVDoerin«-F 
was greeted by loud cheers as he stepped from the car. 


CeE-\»>-meerre Da -’* 
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COMPLETE LIST OF ALPHABETICAL WORDS. 


The following is a complete list of the alphabetical words 
given in the various lessons. 

As this list is arranged ir longhand alphabetical order, some 
of the words are entered more than once. For instance, the sign 
for “and, do” is entered once under “a” and once under ‘d.” 


a, an, I. — difficulty. C Iam, am. 
just, judge. 


= 
all, or % from. ) know, no, not. 
| } 


ago, go, good. | — do, and. 
am, I am. [ give—n. known. 
and, do. / go, good, ago. - less, well, will. 
any, in. ~ of government. many. 
— are, our. / great. ( member. 
fas, has. ¢ has, as. might. 
| be, but, by. \ have, very. most, must. 
}. become, because| vu he, his, him. much. 
[ been. a_ her, hers, she. no, not, know. 
L besides. © how. of, ought, ob. 
> ceased, seized. . I, a, an. on, could, quite. 
/ circumstance-s. | \ in, any. only. 
could, on, quite. | ~_ into. ar, all. 
i: days. ~— Is, 80. —~ our, are. 
__— did. ¢ its, it is. | people, put. 
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) hae quality | —~ such, which. > we, us. 
ities. 
’ ( swift. well, will, less. 


it | 
/ quite, could, on. eer 


7 said when, time-s. 


\. same, sonie. 
) they, them. where was. 


— says, sees. 
Jee & where were. 


ay seized, ceased. 7—~which, such. 


{ time, times, 
—» shall, shalt. when. / bs whom, 


whose 


n_ he, her, hers. | 7— unto a hes was, 


-—~ should, sure. | + upon. 
who were, 
S/S slight. > US, we. ( {hich were. 


which was. 


— 50, is. very, have. ~ would, wood. 


—- spite. C was. c¢ you, your. 


The final ‘‘t” in little words of frequent recurrence is 
omitted, thus: that — ; what 6 ; with C ; without | 
after ~\ . The “t” is added when “the” follows, as 
that the ~« ;whatthe G ; withthe GC ; without the G_ 
after the “— 

The alphabetical words may be used to make up larger 
words, thus: sometimes \_ ( \. some, times) ; although o° 
(circle for ‘“‘all”); alway-s ¢° ; altogether 7 ; whenever \3 
whatever g ; whatsoever e. &e. 
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PHRASING. 


In Sloan-Duployan there is no necessity to memorise lists of 
special phrases, as the mere joining together of the simple words 
meets all requirements. The following are some examples :— 


asfaras “\ daysago /“/ quite well known 
very good ‘ when I go ’ shoulddowell ~_, 
so he says Wn. 
would not do 


they are st 
what isthe G@— | quite well 


very well \ JU I would like / 
all in all soandso WJ 
on & par 

would 


just the same \__| willhavetodo ~\ 


PUNCTUATION. 


i) 
qd 

Dear Sir -"~¢9 most of the C9 yale dane ple t 4 
| 


who did 


The only punctuation marks for which it is necessary to 
have special signs are the Period or Full Stop, the Dash, and 
the Hyphen. 

The Full Stop is represented by a small cross x 

The Dash by a long wavy line — 

And the Hyphen by a short wavy line . 


For the Parenthesis, use the square brackets, thus {  ] 
instead of the curves. 


The other punctuation marks, Comma, Semicolon, Colon, 
Note of Interrogation, Note of Exclamation, Quotation Marks, 
&c., are made exactly the same as in ordinary writing. Most of 
these signs, however, are rarely used in shorthand writing. 
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GENERAL EXERCISE IN LEARNERS’ STYLE. 


Mr. Midshipman Easy and Mesty hold a Cabinet Council. 


"62  £ Cpr oh et Sar eo 
a ie Aiea ie {4 — 
Lx» = 32/32 Cr. ° y= tf 
-f,- No uw Cr “Gs co 
ps Jb -o¢ pie {#2 —-C 
Cw Asi f~- ERR 
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GENEBAL EXERCISE IN LEARNERS’ STYLE. 


Mr. Midsbipman Easy and Mesty hold a Cabinet Council. 


‘What that?” cried Mesty, looking out of the cabin window. 
“Ah! the drunken dogs—they set fire to tent.” Jack looked, 
and perceived that the tent on shore was in flames. ‘'I tink these 
cold nights cool their courage any how,” said Mesty—‘ Massa 
Easy, you see they soon ask permission to come on board.” Jack 
thought so too, and was most anxious to be off, for, on looking into 
the lockers in the state-room, he had found a chart of the 
Mediterranean, which he had studied very attentively. He had 
found out the rock of Gibraltar, and had traced the Harpy’s course 
up to Cape de Gatte, and thence to Tarragona—and, after a while, 
had summoned Mesty to deliberate on the course to be taken. 
“See, Mesty,” said Jack, ‘I begin to make it out; here is Gibraltar, 
and Cape de Catte, and Tarragona— it was bere-about we were when 
we took the ship, and if-you remember, we had passed Cape de 
Gatte two days before we were blown off from the land, so that we 
had gone about twelve inches, and had only four more to go” 
“Yes Massa Easy, I sce all dat.” ‘‘Well, then, we were blown off 
shore by the wind, and must of course have come down this way ; 
and here you see are threc little islands, called Zaffarine Islands, 
and with no names of towns upon them, and therefore uninhabited; 
and you see they lie just like the islands we are anchored among 
now-~—we must be at the Zaffarine Islands—and only six inches from 
Gibraltar.” ‘I see, Massa Easy, dat all right—but six debbelish 
long inches.” “Now, Mesty, you know the compass on deck has a 
flourish for the north point, and here is a compass with a north 
point also. Now the north point from the Zaffarine Islands leads 
out to the Spanish coast again, and Gibraltar lies five or six points 
of the compass to this side of it—if we steer that way we shall get 
to Gibraltar” ‘All right, Massa Easy,” answered Mesty ; and 
Jack was right. To make sure, Jack brought one of the compasses 
down from deck. and compared them. He then lifted off the 
glass, counted the points of the compass to the westward, and 
marked the corresponding oneon the binnaclecompass with his pen. 
“There,” said he, “that is the way to Gibraltar, and as soon as 
the mutiny is quelled, and the wind is fair, I’ll be off.” 





